Shoot a book 



You are now ready to shoot a book: let’s get started! You should shoot a test book 
first, to ensure that your cameras are calibrated properly, and everything is work- 
ing as it should be. It is recommended to shoot about 20 pages of a test book, and 
upload this item. If everything looks as you expect, you can begin digitizing your 
collection! If you have any problems at all, please send us an email at ttsupport@ 
archive.org. 

Your TT Scribe computer runs on a Unix operating system, and uses an Ubuntu 
interface. The Teamviewer application may be used by us to access your machine 
when troubleshooting images. 

Before Shooting a book 

1 . Confirm wifi or internet LAN connection (recommended) is working. Open 
browser and attempt to reach archive.org to check your connection is working. 

2. Setting up the book: 

• Check the width of the spine of the book being digitized. Use the twist 
knobs to slowly separate the two cradle plates to accommodate the width of 
the book. Turn the knob to the right to move the plates closer together (for 
smaller books), and to the left to move the plates a part (for larger books). 
Arrange any foam supports to support the book in the cradle. 
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3. Using the foot pedal, raise the book all the way up to the glass and check it is 
centered (see image on next page). 




4. Open the Scribe software by double clicking on the icon located on the desktop. 




5. If manually entering metadata, continue to step 7. 

6. If the books is being shot to a pre-existing identifier, containing metadata (or a 
MARC record): 

• Click the cog icon located at the top right of the Scribe software window. 
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Statin: Waiting 



Status Flags Not«s 

Scribing (dick] 

Error (c trek) 

Scribing (click) 

Error ( cf/ck ) 

Error (c trek) 

Frrar (efrek) 

Error (efrek) 

Error (c trek) 

Error (efrek) 

Error (efrek) 

Error (efrek) 

Error (efrek) 

Error (efrek) 

Error (efrek) 



• Click on the Settings tab. 



About your Scribe 



& 





• Change ‘Enable preloaded meta’ from ‘off to ‘on’, click save. 
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Scribe Settings 

S3 Access Key: 

S3 Secret Key: 



Enable Preloaded Meta 
(Barcode Scanning): 



Q8pmURU04VqDyzKM 



SXDQ035X6zhUXSVm 



| Note: Changing settings requires app restart 



Close Scribe Software, and reopen. 



7. With the Scribe Software open, click New Book to start scanning. 



Scribe 

from the Internet Archive 



1 067 books 






Title 

1 A manual of hygie . udents and nurses 

2 Fevers and infectL.actical management 

3 rosamund's fix images 

4 Euthanasia, or, M...of an easy death 

5 Food in health and disease 

6 Food and feeding 

7 Handbook for th...s on the insane 

8 Notes on nursing in eye diseases 

9 The matron's cours...nd private nursing 

10 Diseases and the. ..London Hospital 



Author 



rosamund 



Status: processing book /home/scri 



Last Edit 

03/18/2015 

03/18/2015 

03/18/2015 

03/18/2015 

03/18/2015 

03/18/2015 

03/18/2015 

03/18/2015 

03/18/2015 

03/18/2015 



8. The Scribe Software will lead you through calibration of your scribe. 
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□ 



ctmubm 

Calibrate Your Scribe 



vay to focus the cameras, 
i below to capture calibration images. 




• Ensure there is something located in the cradle, as you will be labeling the 
left and right cameras. 

• Lift the cradle to the glass using the foot pedal. 

• Depress the shutter button on your camera to focus the cameras. 

• Click ‘Capture Calibration Images’ and an image will be taken by each 
camera. 

• Using the images displayed on the screen, determine if the images are 
labeled correctly. If the images are upside down click ‘swap’, the cameras will 
fire again, and a new image will be taken. 



Calibrate Your Scribe 
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• Use the mouse to click and drag the magnified square boxes in the upper 
and right corners to examine the pages captured. Check to make sure the im- 
age is focused. If not, recalibrate the cameras by disconnecting their USB ca- 
bles from the computer, and return to step 8 in “Getting your cameras ready” 

• Continue the process above until cameras are correctly focused and 
named, and then click ‘done’ to proceed to the metadata screen. 

9. The cover of the book will now be captured. Place the closed book on the right 
side of the cradle, and the color card will be shown on left side of the cradle. 



10. Raise the book up to the glass using the foot pedal. Click ‘shoot cover’ and the 
cameras will capture the cover and the color card. 




11 . Check the image to ensure all of the cover is included in the shot. 



12. The metadata for the item will now be captured: 

• If the book has preexisting metadata (a MARC record), use the topmost text 
box (labeled “barcode”) to enter the identifier. Use the keyboard or a barcode 
scanner, and click ‘load’. 
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BACK TO 
LIBRARY 



SCAN 



• If metadata is being manually added, the fields on the left can be used to do 
so. Do not complete the ‘barcode’ field if you are manually entering metadata. 




• Author and title are required fields, and any additional metadata can added 
by scrolling (best achieved by clicking and dragging the mouse) down the list 
below and clicking ‘add metadata’. 
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13. After inputting metadata, the book is ready to be digitized. Open the cover, so 
the inside cover and first page are under the cradle. Ensure there is foam support 
on the left to hold the inside cover and flyleaf as tightly against the glass as posss- 
ble. 

14. Raise the book to the glass and click ‘scan’ or press the Enter key on the key- 
board to capture the inside cover and flyleaf. 




15. When shooting a spread, previews of the images will display in the Scribe Soft- 
ware. 

16. Move through the book capturing each spread. 

17. In the image preview, the mouse can be used to click and drag the magnified 
square boxes. This can be used to increase the visibility of page numbers and 
focus. 
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18. To assert a page type (title page, table of contents, index, for example): 

• Click the page assertion button (+) in the outer top corner of the page you 
want to assert. 




• Select the page type that best describes the page and press the SAVE 
button. All pages are asserted as NORMAL by default and do not need to be 
asserted. 

• It is recommended that title and contents are asserted. This will help read- 
ers search within your items. 
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19. To assert a page number: 

• Press the page assertion button (+) in the outer top corner of the page you 
want to assert. Enter a page number in the box and press the SAVE button. 




• You do not need to assert every page number. After asserting the first and 
last pages in a sequentially numbered group of pages, the pages in between 
will be automatically generated. 
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• Red page numbers indicate that the number of pages in between two man- 
ually asserted pages are not sequential. This could be an indication that a 
page has been missed or duplicated while digitizing. 




• Click on a green page number to unassert the page. 



20. Check to ensure each page is fully captured in the digitized image. The 
book may need to be moved within the cradle to be fully captured. 



21 . Check to ensure each page is properly focused. If not, disconnect the 
USB cables from the camera and return to step 8 in “Getting your cameras 
ready” to focus the cameras. Reconnect USB cables when resuming shooting. 

It is recommended to check your focus periodically throughout your book, to make 
sure focus is not lost. 



22. If a mistake is made, click the X at the top of the spread to delete the previewed 
images. 
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23. Click ‘Delete’ to delete the spread. 




24. Clicking ‘scan’ again will replace these images. 

25. If a mistake is discovered further back in the book: 
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• Use the scroll bar at the bottom of the screen to navigate back through the 
book and locate the incorrect images. 







^ SCAN 



• Use the X button at the top of the spread to delete the spread. 




• Click ‘Delete’ to delete the spread. 
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• Open the book to the spread you want to shoot and correct. 

• Click the ‘Scan’ button to shoot the cameras and insert the spread. 

• Click ‘Insert Spread’ to insert a spread after the spread displayed on the 
screen. 
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• After inserting images, remember to use the scroll bar to return to the last 
spread you shot (at the end of the scroll bar). 



• The scroll bar works in increments. If there are only two spreads in the book 
then the furthest left and right extremes of the scroll bar will be the only op- 
tions available. If there are three spreads captured, another increment will be 
added to the scroll bar. By the end of a book there could be hundreds of steps 
along the bar to find the pages required. 



26. Shoot all pages, through to the back cover. When shooting the back cover 
make sure the color card opposite the cover is captured. 




27. When the book has been completely scanned, click ‘back to library’. This will 
return the software to the home screen. The digitized book will now appear on the 
home screen, with the title in the left column. 
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28. To continue capturing images on an incomplete item: 
• Click ‘Scribing (click)’. 



Scribe 

from the Internet Archive 



1 068 books 



Status: processing book /home/scribe/scribe_books/dcadc2e9-0caf-42fc-bd99-ce332bd4b3b7 

Flags 



Title 


Author 


Last Edit 


Status 


The Progress of . edical Chemisty 


Thudichum 


03/20/2015 


Scribing (click^ 


A manual of hygie . udents and nurses 




03/18/2015 


Scribing (click) 


Fevers and infectL.actical management 




03/18/2015 


Error (click) 


rosamund's fix images 


rosamund 


03/18/2015 


Scribing (click) 


Euthanasia, or, M ...of an easy death 




03/18/2015 


identifier_assigned 


Food in health and disease 




03/18/2015 


identifier_assigned 


Food and feeding 




03/18/2015 


Error (click) 


Handbook for th...s on the insane 




03/18/2015 


identifier_assigned 


Notes on nursing in eye diseases 




03/18/2015 


identifier_assigned 



• Click ‘Continue Scribing’. 
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• The last image captured from that item will display, and scanning can be 
continued. 



29. To delete a book: 

• Click ‘Scribing (click)’. 



Scribe 

from the Internet Archive 



1 068 books Status: processing book /home/scribe/scribe_books/dcaclc2e9-0caf-42fc-bd99-ce332bd4b3b7 




Title 


Author 


Last Edit 


Status 


The Progress of ...edical Chemisty 


Thudichum 


03/20/2015 


Scribing (dick^ 


A manual of hygie.udents and nurses 




03/18/2015 


Scribing (click) 


Fevers and infectL.actical management 




03/18/2015 


Error (click) 


rosamund's fix images 


rosamund 


03/18/2015 


Scribing (click) 


Euthanasia, or, M...of an easy death 




03/18/2015 


identifier.assigned 


Food in health and disease 




03/18/2015 


identifier.assigned 


Food and feeding 




03/18/2015 


Error (click) 


Handbook for th...s on the insane 




03/18/2015 


identifier_assigned 


Notes on nursing in eye diseases 




03/18/2015 


identifier_assigned 



• Select ‘Delete’. 
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• Select ‘Delete Book’. 



30. To check the progress of any of the items, return to the home screen and con- 
sult the messages for each item. These messages will read ‘awaiting upload’, ‘up- 
loaded awaiting QA’, or ‘error’, for example. 



31 . If an error is encountered, click on ‘error’ and report the message in the popup 
window (you can email ttsupport@archive.org). 



Page 67 



